
 
 

Position Description 
Special Projects – Senior Analyst Hapū Engagement 

 
Position Special Projects – Senior Analyst Hapū Engagement 
Reports to Chief Executive 
Direct Reports Nil 
Location 960 Omahu Road, Hastings 
Contractual Status Fixed Six Month Term 
Salary Range $ 55,000 - $ 75,000 p.a. negotiable 
Date September 2020 
 
Who are we? 
Heretaunga Tamatea Settlement Trust is the Post Settlement Governance Entity for Heretaunga 
Tamatea established to receive the redress negotiated by He Toa Takitini in settlement of the 
historical Treaty grievances of Heretaunga Tamatea against the Crown. 
 
How does this role fit? 
This role will provide project management and analytical support to the organisation and logistical 
support to the Chief Executive (CE) during the transition phase of the post-settlement governance 
entity. Providing integral support to the Executive Management Team, the role will require project 
management and analytical skills along with particular attention to detail where required, to 
progress discrete, one-off special projects for the organisation. 
 
Key Relationships 
Internal External 
Chief Executive, Board of Trustees, Executive 
Assistant to CEO/Board Support, Heretaunga 
Tamatea Settlement Trust staff and contractors 
 

Members,  Marae, Hapū, Chairpersons of our 
respective Heretaunga and Tamatea Marae; 
professional advisors; local, regional and central 
government agencies; key stakeholders 

 
What will I be doing? 

Special Projects 
- Provide advice, analytical, administrative and other support to the Constitutional Evaluation 

Team in the review of the constitutional arrangements of the Heretaunga Tamatea 
Settlement Trust set out in Clause 24 of the Trust Deed; 

- Proactively manage, and provide support to the Chief Executive in the development of a 
capacity and capability-building framework for the hapū of Heretaunga Tamatea and the 
associated marae to: 

o Grow the tino rangatiratanga and influence of the Hapū and marae within the 
Heretaunga and/or Tamatea rohe; 

o Exercise mana motuhake within the area of influence of the Hapū in relation to land use 
management and planning; and 

o Uphold and exercise the mana, rights and responsibilities of the Hapū under the Treaty 
Partner relationship (and any consequent relationship agreement) with the Crown in 
response to the redress negotiated with the Crown in settlement of the historical Treaty 
of Waitangi grievances of Heretaunga Tamatea; 



 
 

- Work with the Hapū and Marae of Heretaunga Tamatea in facilitating arrangements with the 
Heretaunga Tamatea Settlement Trust 

- Provide professional input and analysis into such other special projects for HTST as may arise 
from time-to-time. 

Analytics and Continuous Improvement 
- Provide analysis as required of proposals and policies that may enhance the growth of 

Heretaunga Tamatea. 

People Management and Professional Support 
- Support senior management and provide professional and analytical support where 

necessary with key HTST projects as negotiated in the Heretaunga Tamatea Deed of 
Settlement. 

Relationship Management 
- Actively manage major stakeholder relationships (internally and externally). 

Other Duties 
- Carrying out additional administrative and secretarial support duties from time to time as 

requested by management. 

 
Key Competencies  

- Commitment to providing excellent project management skills in the development and 
management of HTST specific projects 

- Strong knowledge of Te Reo Māori me ōna tikanga, with associated oral and written 
communication skills 

- Excellent time management skills 
- Ability to prioritise tasks appropriately, with flexibility to re-prioritise as and when required 
- Proven ability to work with a high degree of responsibility and self-management 
- Proven ability to use initiative and collaborate with the HTST team 
- Maintain awareness of the current business environment of Heretaunga Tamatea 

Settlement Trust 
- Maintain a high standard of professional behaviour, including respecting confidential 

information 
- Excellent inter-personal and relationship building skills 
- Maintain a proactive attitude towards and participation in Te Reo me ona Tikanga 
- Maintain a desire to positively assist the growth of Heretaunga - Tamatea 
- Knowledge of all Microsoft office functions and programmes as well as specialized 

knowledge of technical platforms 
- High level of attention to detail 
- Ability to deliver effective and timely information to senior management 

 
 
Qualifications/Experience  

- Relevant tertiary qualification and or equivalent experience in business administration, 
communications, project management or other relevant discipline; 

- Deep understanding of the history and tradition of the Hapū of Heretaunga and/or Tamatea;  
- Strong Te Reo Māori skills me ōna tikanga and experience working in a kaupapa Māori 

environment. 
 



 
 

DISCLAIMER 
I have read and understood the above position description and accept all the above responsibilities 
incorporated herein. 
 
   /  /  

Employee Signature  Date 
 
   /  /  

Chief Executive Signature 
Heretaunga Tamatea Settlement Trust 

 Date 

 
This position description serves to provide an overview of the primary responsibilities inherent in 
this role.  It also provides a summary of how this position collaborates in association with other roles 
within the Heretaunga Tamatea Settlement Trust.  It is acknowledged that in order to remain 
current, regular amendments will be required.  This is to be coordinated in association with the 
relevant Managers. 


